
 

 

  

 



 
 

About St George’s 
St George’s is an independent boarding and day school with approximately 270 pupils aged              
from 11-18 years about 45% of whom are boarders (both full and tailored) and with a Sixth                 
Form of approximately 80 pupils. The school operates as an Educational Trust administered             
by a Board of Governors, is a member of the Girls’ Schools Association (GSA), Boarding               
Schools Association (BSA), and is ISC accredited. 

We are a welcoming school with a warm sense of community and visitors often comment on                
the perceptible supportive and cheerful atmosphere. We believe that a happy and successful             
school is one where all pupils have the opportunities to develop their strengths. The richness               
of opportunities within and outside the classroom are fundamental elements of the St             
George’s experience and this allows the girls to foster the confidence, independence and             
academic curiosity that lead to success. Our academic results are impressive, with the             
‘value-added’ in public examinations a real strength. We understand how girls learn            
effectively and we regularly add at least one grade higher at GCSE and A Level than                
baseline testing would suggest. 

In 2018 at GCSE St George’s was placed in the top 4.5% of Schools nationally for value                 
added. 

 

   

 



 

 

Our location 
St George’s is approximately 25 miles west of central London, on a beautiful, leafy 30 acre                
site, within walking distance of Ascot High Street. We are close to Windsor, Eton, Bracknell               
and Heathrow airport, and equidistant from the M3 and M4 motorways. Ascot High Street              
can be reached on foot in five minutes while Ascot Railway Station is less than a mile away. 

All facilities are on site and include, amongst others, a state-of-the-art 350 seat theatre, three               
boarding houses, a sports hall, squash courts and gym/dance studio, spacious library,            
Science centre, photographic, textiles and art studios, 6 floodlit netball/tennis courts,           
extensive sports pitches and a new 25m 6 lane indoor swimming pool. 

 

 

 

 

 

Academic Results 
We aim to get the very best from each girl and Georgians are             
encouraged to work conscientiously and to the best of their ability as            
well as get involved in the wider school community and all the            
activities that are on offer in the busy co-curricular programme. This,           
combined with committed and inspirational teaching, delivers       
excellent GCSE and A Level results. Our pupils achieved the          
following results in 2018: 

GCSE: 40% 9/8 or A*, 61% 9-7 or A*-A, 97% 9-4 or A*-C 

A Level: 35% A*-A, 100% pass rate 

 

 



 
 
The Role 
 
St George’s is seeking to appoint a full-time term time with pre and post term overlap days                 
(37 weeks) School Nurse to provide a clinically effective, high-quality service of nursing care              
and pastoral support. within NMC guidelines to pupils.  

St George's is a warm and friendly school with a strong emphasis on pastoral care. The                
health and wellbeing of the pupils is at the core of the school ethos. The role of school nurse                   
is highly valued and the candidate will play a pivotal part in the pastoral care of the pupils.  

The post holder will be able to plan and deliver effective nursing care and management with                
the minimum of guidance. The post holder will also be responsible for the strategic              
development of the Health Centre in line with recommended best practice guidelines from             
the Royal College of Nursing, Boarding Schools’ Association (BSA) and Independent Schools            
Inspectorate (ISI). 

The post holder will be line managed by the resident Deputy Head (Pastoral) on a               
day-to-day basis.  

The School has a homely, spacious, well-designed and well-resourced Health Centre which            
comprises of a treatment room, prep room, two bedrooms, bathroom facilities and a waiting              
room. 

 
 

Responsibilities 

 
Management/professional Responsibilities: 
 
• To adhere to the NMC Code: Standards of conduct, performance and ethics for nurses              

and midwives and be conversant with the Scope of Professional Practice and other NMC              
advisory papers. 

• To use evidence-based practice to develop and maintain a high quality of nursing care to 
the pupils. 

• To ensure that a code of confidentiality is developed and adhered to. 
● To take responsibility for the appropriate development of protocols and patient group 

directions. 
● To act as a role model and motivator for other members of the team. 
● To take responsibility for the smooth and efficient running of the Health Centre,             

ensuring efficient systems and processes are in place. 

 
 
 

 



 
Nursing Responsibilities: 
 
• To organise and run nurse drop-in clinics during the day (within agreed level of              

competence). 
• To ensure care plans are developed and written for pupils requiring them in liaison with               

pupils, parents, and boarding house staff. 
• To provide first aid and emergency care and treatment as necessary – this includes              

maintaining stock of all School first aid kits. 
• To provide health advice and counselling support as required.  
• Coordinate the school counselling service ensuring close liaison with the school           

counsellor and external counselling agencies to ensure a collaborative approach to pupil            
wellbeing.  

• To carry out child and adolescent care and treatment programmes in conjunction with             
School staff. 

• To follow good practice and specific directives on immunisation procedures relevant to            
the School population and individuals. 

• To operate procedures for control of infectious diseases  
• To follow procedures for the safe disposal of clinical waste. 
• To be aware of recommended safe storage, usage and disposal of medical supplies and              

drugs. 
• To maintain treatment room stock, hygiene and tidiness. 

 
Boarding Responsibilities 
 
• To organise doctors’ surgeries, including advising boarders to attend and referring to            

Medical Officer as appropriate. 
• To arrange for boarders to attend any medical, dental or other health appointments as              

necessary. 
• To assess, implement and evaluate in-patient care of pupils admitted to the Health             

Centre (within agreed levels of competence). 
• To maintain safe storage, usage and disposal of medical drugs and supplies. 
• To coordinate online training and provide additional face to face homely remedies            

training for allocated boarding staff ensuring protocols are planned and followed.  
• To manage the risk assessments for pupils in boarding who are self administering             

medication.  
• Ensure that all protocols are in line with the National Minimum Standards for boarding.  
 
 
Health Education Responsibilities 
 
• To promote health education throughout the School. 
• To take part in the delivery of Spiritual, Moral Social and Cultural (SMSC) curriculum              

when required and support teaching staff as appropriate. 
• To ensure the provision of, and access to, a range of publicity materials on issues relating                

to student health. 

 



 
• To keep up-to-date with current health promotion initiatives. 
• To teach first aid as appropriate. 
 
 
Administrative Responsibilities 
 
• Maintain registration as a general nurse on the NMC register; 
• Have relevant post-registration experience (e.g. A&E, School Nursing, Primary Health 

Care); 
• Have annual updates on resuscitation and the use of AEF (automated external 

defibrillator). 
• Ensuring concise record keeping via the use of NHS EMIS web system in accordance 

with NMC guidelines and maintaining professional office procedures. 
• To keep nursing records to a high standard ensuring the accurate and rapid retrieval of 

information. 
• To record dispensing of drugs following correct drug protocols. 
• To maintain general office procedures. 
• To set up and organise school medical examinations and other surveillance audits. 
• Operating procedures for the control of infectious diseases. 
• To attend meetings as directed by the Deputy Head Pastoral. 

 
Health and Safety Responsibilities 
 
• To have an involvement and awareness of health and safety issues within the School              

affecting staff, children or the environment. 
• To maintain records of reported accidents. 

 
Communications  
 
The post holder will be expected to liaise with both internal and external agencies as follows:  
 
Internal 
 
• Other members of the Health Centre team to ensure seamless and continuous care. 
• Parents, teaching staff, School office staff and all other School departments, as necessary. 
• Boarding Housemistresses, resident boarding staff and Heads of Year 
 
External 
 
• School health advisers and other members of the local primary health care team. 
• Children’s Social Care services where appropriate. 
• Doctors, health centre staff and pharmacy (as appropriate). 
• Counselling support. 
• Appointments and admission staff for consultants, orthodontics, dentist and opticians. 

 

 



 
 

Person specification 

The successful candidate will: 
 
• demonstrate a genuine liking of young people and a desire to see them thrive  
• demonstrate excellent leadership and teamwork skills with the ability to motivate others 
• be an excellent oral and written communicator 
• promote high standards of education, care and behaviour 
• confidently use ICT for a range of administrative and communication purposes 
• display strong interpersonal skills forming excellent working relationships with pupils,          

colleagues and parents  
• demonstrate sound judgement and discretion 
• be well-organised and have the ability to plan effectively, clearly and well ahead, whilst              

being able to juggle successfully multiple tasks of varying size and importance 
• be cheerful, flexible and adaptable when going about their work 
• have energy, commitment and stamina 
• show commitment to personal development and innovation 
• have a good sense of humour and be able to work effectively both independently and as                

part of a team 
• be self-motivated and committed to continuous self-development, by attending         

appropriate training courses etc. 
 

  

 



 

Salary and Benefits 
 

a. Start date: January 2021, potentially with 3 - 5 days Handover in December 2020 

b. Salary: The salary for this position is £28,000 per annum (for the 37 weeks required)               
and includes an element to cover prorated statutory holiday entitlement 

c. Pension: The successful candidate will be auto-enrolled in the School's defined           
contribution pension scheme. There is an opportunity to opt out. 

d. Hours of work: This is a term time position with an overlap for start and end of term;                  
the hours of work will be 8am to 5pm Monday to Friday.  

e. Notice Periods: There will be a probationary period of one year during which time              
the notice period will be two months. Thereafter, the notice period required by either side to                
terminate your employment will be one full term. 

f. Facilities: Lunch is provided during term time. Members of staff can use the             
School’s Sports facilities at allocated times.  

 

  

The Process 
Letters of application should be no more than two sides of A4 and, together with the                
completed application form, should be sent to the address below or emailed to             
headmistress@stgeorges-ascot.org.uk and reach the School by 4pm Thursday 5 November. 

Applications will NOT be considered for the next stage of the recruitment process without              
submission of a completed St George’s School application form (support staff) and a             
covering letter.  

It is intended that the first round interviews will be conducted remotely week commencing              
9 November and the final round interviews will be conducted week commencing 16             
November. 

Any queries about this post may be made in the first instance to Mrs Helen Simpson, Deputy                 
Head (Pastoral) (hsimpson@stgeorges-ascot.org.uk)  

 

 St George’s School is committed to safeguarding the welfare of children at the School. Therefore, this appointment will be 
subject to a successful disclosure check from the Disclosure and Barring Service. This will give details of all spent and unspent 
convictions and other recordable matters. A policy on the recruitment of ex-offenders is available, if required, from the School 
Office.  The supplied references will be taken up and the School may approach previous employers for information to verify 
particular experience or qualifications. A medical questionnaire will be required to be completed by the successful candidate. 
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